T-standard* T-1R2E"

T-standard® Online Course User Guide
"T-128" | A LREEEFH

K IO



T-standard* Online Course User Guide "T-12%" |, f L:RIEE2EF 2

Contents B %

COUrSE CONENES FRTEMIZT 1.vuvvivireicteteie ettt bbbt 3
Course INFOrMation ERFIZEEETL ...vovuevceeeeeecee ettt ettt 4
User Procedures Manual A FERT .....ccccvvveviviecee et 5
Frequently Asked QUEStions B SRR ........cooveviieecee e, 15
Recommended Web Browsers F2EERIBIBEZR .......cvoveeeeeeeeeeee ettt st 17
Recommended Operating Systems FRFRATIERTEZ AR ...ovvoveeeeeeeecee et 17
HEIP DESK B AR LSTER ..ottt ettt ettt 17




T-standard* Online Course User Guide "T-12%" |, f L:RIEE2EF 3

Course Contents (R I2AS

Chapter E&f

Sub-section /J\Efl

Prologue: Understanding T-
standard”

FE: 0 T TARE

(15 minutes 7 &)

Chapter 1: Caring Cultivators | 1.1 What makes a ‘Caring Cultivator’?
F-REEBRENETE o 'THEBENETE L ?
(60 minutes 7358 ) 1.2 Fac.il‘itating students’ whole-person development; Nurturing
positive values
EYEEE ANUR ; GUFEEER
1.3 Setting a good example of exemplary conduct; Working hand
in hand with students to face challenges
UBFFAIRIREREFME ; AHRTEDNSEEHE
1.4 Creating a conducive environment that enhances learning
motivation; Stretching students’ potential
MSIRIRS |RBLEEEYE  MEBLERE
Chapter 2: Inspirational Co- 2.1 What makes an ‘Inspirational Co-constructor’?
constructors a8 T RGRBENHESE 2
F_E HEREBENHAEE |20 Nurturing students’ change agility for tomorrow
(45 minutes 73 &) BEBLBERREARRNES
2.3 How to practise the role of ‘Inspirational Co-constructor’
MiEEEE "RERELANHESE  NES?
Chapter 3: Committed Role 3.1 What makes a ‘Committed Role Model’?
Models A58 "SR SLRE ST 0
BT YRR AR 3.2 Passion for continuous learning and excellence
(30 minutes 73 &) BHERE BRE
3.3 Nurturing students through collaboration with stakeholders

TRAE  BREARRNERKFE -
&

HERIFEESR

Chapter 4: Aspiration for
Self-advancement through
Self-reflection

FE: RECKELIZEB R
STERIIE 1

(30 minutes 7 %)

4.1

4.2

4.3

Aspiration for Self-advancement through Self-reflection
[z FESK#E

Suggestions for newly-joined teachers

faFr A BBV 2 5

Using the ‘Self-Reflection Tool’

R TBx@EILE
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Course Information ;R2=& &

Course website: https://pdonline.edb.gov.hk

ARAE AL

Course start date and time: 00:00 (midnight) of 1% day of designated course period

FmaEHA KRR EEAREHBZEX00:00 (FR)

Course end date and time: 23:59 (night) of last day of designated course period

AR HHAR S EEAREHIZ&RE—X23:59 (L)

Log-in procedure: Log in with the username and password of your Common Log-On

BAFE - (CLO) system/account o )
PR —Z AZ4(CLO) BRREMBEAR LEE 24

Points to Note E2 5 /840

1.  You can complete this self-learning course within the above specified period according to your
own schedule. You are required to follow the instructions to complete the course, including
viewing the course content and finishing the learning activities of each chapter. To obtain
Continuing Professional Development (CPD) hours, you are required to complete the entire
course and the course evaluation form within the course period.

2mE R EEANLEREE R ERZREMNABMILBERE - 2MEBRRZRER
™ BEMMARNERBERIMERERAER  UESHESERRRE -

2. You should only exit the course after finishing a chapter and refrain from closing the browser
midway to avoid loss of learning progress. You will be required to visit a link in a new pop-up
window in some chapters. Please ensure the main window is not accidentally closed.

RREREBEBEE - SNMEZ7TEREAERAPIRE - MEESSHRZEZEET B
iz - BRIZEESNERHBREGERIELNAE - SMEZREREE -

3. You should ensure a stable network connection to your electronic device for smooth operation of
the Learning Management System.

SMBRERE F SV ERNREEERTE  REBEHEARGIREF -

4. You should register for the course according to your own work schedule. Any application for
extension will NOT be considered. If you are unable to finish the course within the course
period, please enrol again.

SNMERARBEANAZE TIFLHREARE - EUEHEENPFIILEERE - IRk
BERIEERNREME T ARE - BEMWHE -



https://pdonline.edb.gov.hk/
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User Procedures Manual FBF 15/

Step 1: Go to the login page of the Learning Management System (LMS)
(https://pdonline.edb.gov.hk/). Click “Sign In at the bottom left-hand corner.

W 1. A BBEIE X4 (https://pdonline.edb.gov.hk/) - B4EA FAR "Signin, BIR -

HER

Education Bureau

Welcome to Core Training Programme for
Newly-joined Teachers (1) -
T-standard* online course

Core Training Programme for. Newly-j

T-standard® online course

Emmgﬂgﬁ)\mgﬁgm&’t\in '%m'é'%#g(_) ) This online course aims to help newly-joined teachers
TT-AREEY ) 49 EREE ofthe “T i and their p

and ate pr nduct values.

ARSI ERE (—)

"T-HRE BERE

B8 RS B A R IIRE T, 60
RESRATIEEN

m 8 RERERAS

Sign-in using Common Log-On(CLO) system account and
password.

FRF-BEARE(CL0) BFEHENEE B

Step 2: Sign in using the Common Log-On (CLO) system account and password.
HER 2. U —FAZRF(CLO)HFZEMEEE

| BER

"' Education Bureau

Common Log-On System
m—BANEH (CLO)

EDB application systems contain sensitive personal
information which should be handled with care. Suggested
Username/BE &3 preventive measures are as follows:

Avoid logging on system using public/shared computers or
through unsecured networks.

Password/Zt# o After logging on, do not leave the computer unattended
without proper security measures.
* Log out after used and close all browsers immediately so
FAQS/ SRS that others cannot gain unauthorized access.
L‘fgmﬂ]am@@m HERERRAEENENEASE, ENMERE, EHERER
TR SE/EE W
H BEEEA o ENERALAR / AREETER T RIEEEA.
W Loginwitn i smart [V, . B\, BEAEAEREIEE NE R,
. = o ERETAEHEEFTA RIS, IUSIEEMATIREEA.

@ Schools may click here for details of using CLO, including logging
on, delegating school user to be school representative and
registering a CLO User account, etc
SREiRHESE [R—SEARG] NRFRN. aEFOBA =
FRRRENSTETFOS.

Click here to register a new e-Services Portal School Account/
EHFMFETURBAPIEESREO

You are reminded to comply with the Personal Data (Privacy) Ordinance in handling personal data. For details, please visit the website of the Office of the Privacy Commissioner for Personal Data at https://www.pcpd.or
FiT REEAENEEET (EABH (AB) B6) wmiRs. AMHETAEEASNMESSLASEE tps//www.pepd.org.hk/cindexhtml.

Statement of Privacy Policies and Practices | Personal Information Collection Statement | Security Guidelines | EDB Home

AEEREREREN | BAENKEEE | =255 | #ERER

g.nk.



https://pdonline.edb.gov.hk/pdonline/login/pdonlinemgr.jsp
https://pdonline.edb.gov.hk/pdonline/login/pdonlinemgr.jsp
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Step 3: Click the course “Core Training Programme for Newly-joined Teachers (1)”.

HER 3: BHEEERIZ " Core Training Programme for Newly-joined Teachers (1) 1 -

Core Training Programme fee Newly-

Jalnrd Teacharcdl]

1

Step 4: Click “Start Course”.

SER 4: BhE T Start Course/ AR TE 1 °

nEE NIT10
Education Bureau

(>

Core Training Programme for Newly-joined Teachers (I)

v Enrolied

2 CONTENTS ABOU

What you will learn
t  Core Training Programme for Newly-joined Teachers (1) Start Course ® o Content Completion
reacned
View Link ®
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Step 5: Click the course name to enter the course. The system will direct you to the course.
L5 BERERHIUEARE - RBEAATEARE -

Core Training Programme for Newly-joined Teachers (1]

RS ORI

Step 6: Start the course by selecting your preferred language (“5 32 (Chinese) or “ENGLISH”).
HE 6 BIEE S (" P HENGLISH”) L FRIEERRE -

/B EMZBEIEREE -
T

SEsEEjom ey =
Please select a language

SENEBAGRIET LA LERE - MIEERERRR -

© 2022 ¥ ER - IRIEFHHE Copyright © 2022 Education Bureau. All rights reserved.




T-standard* Online Course User Guide "T-1E#"* |, {f LR 122 EFMH 8

Step 7: You should only exit the course after finishing a chapter and refrain from closing the browser
midway to avoid loss of learning progress. Furthermore, you should first click the “x” close button
located at the top right-hand corner of LMS window before closing the web browser to ensure proper
saving of learning progress.

TR 7. RReEREBEER - SNMEB7PEFEBAEATNEE  BETHAZEESSNET B

BSRIE WA REIER I EEA] - SCRBREBAKREL LANMERE Tx, - NUEEHE
BB -

?

How do teachers care for
their students?

Chapter 1.1 What makes a 'Caring Cultivator'?

1.1 MRERESLMESE
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Step 8: The following illustration summarises the functions of icons in the toolbar.
8% 8 TEATLEBMPBE/RAINEERM -

Background Previous
Music Pause Chapter
Next
Replay Page
Progress Page No. Pr;:'::‘
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Step 9: You can check your progress at any time by clicking the “Content Page” icon in the toolbar.
On the progress map, a “tick” icon will be shown for completed chapters.

SO MOERERETEMTN TB%, BRUEEEEEE - BENSE "%,  NEnEY
SEHDEA -

®)

Background Previous
Music Halss Chapter
Main Reol Next
Page eplay Pags
m l Progress Page No.

®)

= uE e
bl [
| BB EEE = @
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Step 10: You will see the word “End of Course” when you finish the last chapter. To exit the course

properly, please click the “x” close button at the top right-hand corner of LMS window and you will
be redirected to LMS dashboard.

TER10: EMelRE—EEL - EEFTLHIR TERFE ) F& - BRUNRBEEEZAHR
BEALAERERZIE "xy - LBEREREREZEBEEAKEH -

Chapter 4.3 Using the ‘Self-Reflection Toof Q0O C n 1% 1w «

HERER 2.

i =
A
43 @R EHEHATE, oeoe%o I 100% 1010 i
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Step 11: “100% reached” will be shown next to “Content Completion” when the course is completed.
For those who are unable to reach 100% of “Content Completion” within the specified period, no
CPD hours will be awarded ad re-enrolment is required.

TR 11 THARRER  BEEERIZIRD100% - RiEEHBHANSEBEERELNE - FA
ESTURESERXRIE - WASENHE -

B nAR nJTo1
Education Bureau:

Core Training Programme for Newly-joined Teachers

2 CONTENTS ABOUT

What you will learn

"7+ Core Training Programme for Newly-joined Teachers ®

) Evaluation Form @

Step 12: Upon course completion, Click “View Link” to access the course evaluation form.
WER 12: STTAERIZE - BHE T BEEEA/ View Link, IEARRAEE -

NJTO1

Core Training Programme for Newly-joined Teachers

2 CONTENTS ABOUT

What you will learn

“J+ Core Training Programme for Newlyoined Teachers Q

reached
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Step 13: The course evaluation form will be displayed in a pop-up window. Follow the instructions
and complete the evaluation form.

T 13 ERBERGLUEERERR - FIREBETRNHERBER -

v

HEM! MO=ABERE, EEERRREY, NBRZHHMERIEN, ML EHRRIRE!

Congratulations! You have completed the entire course and acquired 3 CPD hours. Keep striving to uphold professionalism to become a committed role model!

Important thing you can do next

Microsoft Farms ’ Pa
Get set for your own event invitation! - |L

et segutiation

Start now =

B2 Microsoft 365

Microsoft Forms| Al-Powsred surveys, quizzes an
The owmer of this form has nat provided a privacy

il use your response data. Do not provide personal or sensitive infarmation, | Terms of use
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Frequently Asked Questions 7 5 %

1.

Log In &A

What should I do if I forgot my Common Log-On (CLO) system account and password?
METER—EBEALRFK(CLO) AEBRBHMEBEA - HEZERM?

Please click the “Forgot Username/Password” button on the webpage of Common Log-On (CLO) system to
reset your log-in information.

BRBE—BEARMKCLOWER LAE 'SEHPRE/EE ) LEREAER -

Course irfe

How can I save my completion progress? Can I exit the course before completion?

RUNAREFECHEEERE ? RUBPRMARE ?

You are recommended to finish at least a chapter in one go. Upon completion of a chapter, your progress
will be automatically saved. However, if you exit the course before completing a full chapter, you will need
to start over in the nearest sub-section next time when you return to the course.

ME—RBABEEZL - EXCH—REEFHE  ZASTEDCHRNRNEBEER - WIRETH—E
SERIERFRE - EMRBREARER - (RARSEON/NENERRE -

How can I obtain CPD hours of Core Training? How will my CPD hours be counted if I cannot
complete the course within the course period?

RO REESZOSIFEERERNR ? MBRERRESTHETNRE - BNFEESR
BRI MRS ?

To obtain CPD hours of Core Training, you are required to complete the entire course within the course
period (100% of completion progress should be reached on the Learning Management System dashboard).
The records of CPD hours of the applicants will be updated within one month of the course end date. If you
cannot finish the course within the course period, CPD hours will NOT be awarded and you will be required
to enrol in the online course again via the Training Calendar System.

MERREETHEHBZEREZEEBEEAREENISEEEIEZEI00%) - 77 BB OB
BEXBRRKE - 2NENFESRZRERECHINFRTEHPR —ERRERM - RERR
BRETHETHRES  BABESEIIRE - WEBTREINITSEEZRA LERHRERE -

Can I apply for extension if I cannot finish the whole course within the designated course period?

BHARERIBENRIZRETTHEERE - JERFLELREE?

Applicants must ensure they are available during the course period before registering for the course.
Application for extension will NOT be considered. If you are unable to finish the course within the course
period, please enrol again. The Online Course is run on a regular basis. You may check the latest course
information on EDB webpage or the Training Calendar System.

BEABREBEANHNB T ELZHHRESRE  EOEHEENPERLEERE - IREREE
WREHBTHARE - AENRE - M LRBEESE2Y - (RUERLEREE BEESEIIT
SEZB L7 EHRBEE -



https://tcs.edb.gov.hk/tcs/publicCalendar/start.htm
https://tcs.edb.gov.hk/tcs/publicCalendar/start.htm
https://tcs.edb.gov.hk/tcs/publicCalendar/start.htm
https://www.edb.gov.hk/en/teacher/qualification-training-development/development/cpd-teachers/njt.html
https://tcs.edb.gov.hk/tcs/publicCalendar/start.htm
https://www.edb.gov.hk/tc/teacher/qualification-training-development/development/cpd-teachers/njt.html
https://tcs.edb.gov.hk/tcs/publicCalendar/start.htm
https://tcs.edb.gov.hk/tcs/publicCalendar/start.htm
https://tcs.edb.gov.hk/tcs/publicCalendar/start.htm
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Control 1Z£1E

5. What electronic devices should I use to complete the course?

HEEREES FRMETRE?

You are recommended to use a computer for better user experience.

& EAERREILA LRE - DUERRERR

6. Why do I fail to start the course?
R ARBERIARE ?

You can only access the online course on the Learning Management System during the designated course
period. Please check the course period or enrolment status. If you have further enquiries, please email
support@elearningpro.com for technical support, or log on to the Training Calendar System to enquire about
the enrolment status.

RREBERIEENRZHEEANEDEE AR ETRIZ - AR B 2T H B EER BT - 2R
NBEEERE - 55 8 Hsupport@elearningpro.comZ K M1 - B AFITEE 2 G EHINIRE
T e

7. Why does the video in the course stop playing midway?
RORBEDER PREFELEER?

You should ensure a stable network connection to your electronic device for smooth operation of the
Learning Management System. If the problem persists, please email support@elearningpro.com for
technical support.

REEZRTHNEFRME—RBEENRESE  URREEEELARGIREF - MBBARBR  F
B #support@elearningpro.com= K I fla sz 18 -

8. If there are technical issues (e.g. blank screen, screen keeps loading, failure to save learning progress),
how can I deal with them?

B ERmEEGIN . EREE/EEAEHA/ REMFEFEE)  HRNTERE ?

Apart from network stability, incompatibility of web browsers or operating systems with the Learning
Management System may lead to technical problems. Please check your electronic device and other settings
with reference to P.14 of this User Guide. If the problem persists, please email support@elearningpro.com
for technical support.

BR 7 BEERIREN - BIBERVEFARESBEEZRNER U A o BEERNITEE - BIREBA

FRFMEI4E  MERNEFRIM REMRTE - MBBNARER - BFEHE
support@elearningpro.com=>KFFE M 18 -



mailto:support@elearningpro.com
https://tcs.edb.gov.hk/tcs/publicCalendar/start.htm
https://edbgovhk-my.sharepoint.com/personal/meishanlee_edb_gov_hk/Documents/NJT%20Online%20course_2022/12%20Operating%20Procedure/03%20TCS/05%20User%20guide%20使用手冊/support@elearningpro.com
https://tcs.edb.gov.hk/tcs/publicCalendar/start.htm
mailto:support@elearningpro.com
https://edbgovhk-my.sharepoint.com/personal/meishanlee_edb_gov_hk/Documents/NJT%20Online%20course_2022/12%20Operating%20Procedure/03%20TCS/05%20User%20guide%20使用手冊/support@elearningpro.com
mailto:support@elearningpro.com
mailto:support@elearningpro.com
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Recommended Web Browsers %092 E

Google Chrome
Mozilla Firefox
Microsoft Edge

Safari

Recommended Operating Systems 2 :&AVIRIEZ 4

Microsoft Windows 10 or 11

Apple Mac OS 10.12 or above
Apple iOS 14 or above
Android OS 11 or above

Help Desk 48 K218

Technical Support ¥ flis2 18
Email EEB: support@elearningpro.com
Phone BE2%: (852) 3795 8989

Course Matter ;21255 H
Email EEE: ctnjt@edb.gov.hk
Phone &3%: (852) 3509 8774 / 3509 7573

*Please provide your Common Log-On (CLO) system username and contact number in your email
to facilitate follow-up actions of our supporting staff.

EREBIPREMRNRA—EARFKCLOWA L2 KIHAZER - UEXIRASRE



https://edbgovhk-my.sharepoint.com/personal/meishanlee_edb_gov_hk/Documents/NJT%20Online%20course_2022/12%20Operating%20Procedure/03%20TCS/05%20User%20guide%20使用手冊/support@elearningpro.com
https://edbgovhk-my.sharepoint.com/personal/meishanlee_edb_gov_hk/Documents/NJT%20Online%20course_2022/12%20Operating%20Procedure/03%20TCS/05%20User%20guide%20使用手冊/ctnjt@edb.gov.hk

Nurture Learners Today and Leaders Tomorrow
SESHZ24E HRIRESEH

HERBRAENREXHEA

School Leadership and Professional Development Section, Education Bureau
Updated on § ¥rji» 1/11/2025



